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State Rated Capacity Process

Purpose of Process
To submit a request to establish or update the State Rated Capacity for a facility. Calculation of
the official approved State Rated Capacity will be determined by IAC staff in accordance with
COMAR 14.39.02.05

Starting the Process

To start this process, you must choose the LEA Global Project. Once you are within that project,
please use these steps to start the process.

1. In the Project Menu on the left side of the page, select the “Processes” tab.
2. In the “Project Processes” home screen, click on the “Start process” button which is

situated in the top right corner of the page.

3. Once you have clicked the “Start Process” button, you will be presented with a list of
processes that you have access to start or submit.

4. Choose the process by clicking on the name.



5. You will then be presented with the initial step of the process. Please review all data
fields and make sure that you include all required information and documents. The
school for which the SRC is being updated will be identified at the fields at the top of the
Facility Information section for School Name and PSC No.

Initial Submission Layout

Your initial step will require you to determine information that is important to the request. Please
be sure to read each data field description carefully, and load all necessary information. This will
include both comments and important documents.



Once you have completed all required fields, click submit in the right hand corner of the
submission page.

The process will then be routed to the appropriate next step. You are able to follow the process
as it goes through all steps by clicking the process instance with the Processes tab within the
project.



Process Workflow

Workflow Steps

1. Start: Requested by the LEA Facilities Planner. The LEA Facilities Planner will complete
all required fields by adding pertinent data, and required documents.

2. IAC Planning Completeness Check: The IAC Planning Administrator will review the
request for completeness. If the Planning Administrator has any questions or requests,
the request will be sent back to the process initiator with comments.

3. IAC Planner Review: The IAC Planner will then review the request and any comments. If
the IAC Planner has any questions or requests, the request will be sent back to the
process initiator with comments.

4. IAC Planning Manager Review: The IAC Planning Manager will do a final review if
needed. If there are any questions, then the request will be sent back to the process
initiator for updates. If there are no questions, then the Manager will route the process to
the Database Manager.

5. Database Manager: Once approved by the IAC Planner or IAC Planning Manager, the IAC
Database Manager will update the facility record with any new information. Once
complete, the Database Manager will then complete the process.


